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CONFIDENTIAL
Application Form for Support Staff 
Please complete in Block Capitals

Post for which you are applying:

	


Where did you see this post advertised?  
1  Personal Details

	Title:
	Surname:
	DOB:

	Forename(s):

	Previous Surname(s):

	Address:

                                        

	Daytime Telephone No: 
	Evening Telephone No:

	Email: 


2 Present / Most Recent Post

	Name and Address of Employer

	

	Post held

	
	Dates employed

From:                   

To:

	Salary
	£
	

	Permanent or Temporary Contract:


	Notice required:




3  Previous employment (please start with most recent and continue on a separate sheet if necessary)                                                   
	Name of Employer


	Post Held
	Dates Employed
	Duties
	Reason for Leaving

	
	
	
	
	


4  Education / Qualifications 
(please list in chronological order)
	Name of School/College/University
	Period of Study 

      
	Subject and type of qualification
	Grade

	
	
	
	


5  Job Related Training 
(Please give brief details of any training courses attended, excluding Further Education)

	Date
	Course

	
	


6  References

Please give the name and address of two persons who can support your application and who have agreed to their names being used. One of these must be your present, or most recent employer, or educational establishment. All references will be taken up prior to interview.
	Name:
	
	Job Title/Occupation:


	In what capacity does this person know you?



	Address:

	

	Email:


	

	Tel:
	
	Fax:

	Preferred method of communication:  Letter  (          Fax   (         Email   (



	Name:
	
	Job Title/Occupation:

	In what capacity does this person know you?



	Address:
	

	Email:
	

	Tel:
	
	Fax:

	Preferred method of communication:  Letter  (          Fax   (         Email   (



	7  Additional and Supporting Information 
(Please continue on a separate sheet if necessary)
Please use this section to explain why you are applying for the post.  Concentrate on how your experience, training, and personal qualities match the requirements of the job description and person specification.  You should include any additional skills you have such as languages, keyboard skills, sign language etc, and activities outside work which may be relevant to the post.



Data Protection Act

Information from this form will be processed in accordance with the Data Protection Act 2018 and EU General Data Protection Regulation ((EU) 2016/679) (GDPR).  We enclose a copy of the Trust’s Privacy Notice with this application form which makes you aware of how and why your personal data will be used, namely for the purposes of the recruitment exercise, and how long it will usually be retained for.
The Rehabilitation of Offenders Act

The Rehabilitation of Offenders Act allows for a person who has been convicted of a criminal offence involving a sentence of not more than 2½ years imprisonment and who has since lived trouble free for a specified period of time (related to the severity of the offence) to be treated as if the offence, conviction or sentence had never occurred.  This is known as a spent conviction.

The job for which you are applying is one of those to which the provisions of the above Act in relation to spent convictions, do not apply.  You must therefore disclose whether you have any previous convictions, whether or not they are spent.

Should you identify that you have a criminal conviction, this will be discussed in confidence at interview.  However you should note that only convictions that are relevant to the job in question will be taken into account.

Do you have any criminal convictions whether spent or unspent?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

If yes please give further information:      
If you do not disclose any conviction you have it could lead to your application being rejected, or, if you are appointed, may lead later to your dismissal.  If between the completion of this application form and taking up a job at Queen’s Park High School, you are convicted of a criminal offence, you must inform the school of this.

People who have convictions will be treated fairly and given every opportunity to establish their suitability for the job.  All applicants will be considered on merit and ability.   Any information that you give will be kept in strict confidence and will be used only in respect of your application for the job.
Disclosure and Barring Service (DBS)

Successful applicants will be asked to apply for a Criminal Record Check (Disclosure) from the DBS.  A copy of the Disclosure and Barring Service Code of Practice is available on request.  Further information about the Disclosure process can be found at https://www.gov.uk/disclosure-barring-service.

I declare that the information I have given on this form is correct.

Signed: 





  Date:  

Queen’s Park High School

Equal Opportunities Form

This information is kept separate from the rest of your Application Form and is not used in the selection process. The Trust is an equal opportunities employer and committed to diversity in the workforce. This information will therefore be used to monitor diversity. 

Please complete in BLOCK CAPITALS
	Name of post applied for: 


	

	Full Name:
	

	Previous Names:
	

	Preferred Title:
	

	Marital Status:
	

	Date of Birth:
	


Relationship to Governors or Employees of the School

If you have any personal relationship with a Governor or employee of the School, please provide details.  This does not prevent a Governor or employee providing a reference.

	Name and post:                                                        Relationship to Applicant:




Ethnic Origin

	Asian or Asian British
	
	Black or Black British
	
	Mixed
	
	White

	Indian
	
	
	Caribbean
	
	
	White and Black Caribbean
	
	
	British
	

	Pakistani
	
	
	African
	
	
	White and Black African
	
	
	Irish
	

	Bangladeshi
	
	
	Any other Black Background
	
	
	White & Asian
	
	
	Any other White Background
	

	Any other Asian Background
	
	
	
	
	
	Any other Mixed Background
	
	
	
	



Other Ethnic Group (please specify) 
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